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Job Description

	Job title:
	Research Accountant

	Department/School:
	Finance and Procurement

	Grade:
	8

	Location:
	Virgil Building, Manvers Street, Bath



	Job purpose

	
The University has a turnover of c£400m and a net asset value of c£1,200m.  It employs over 3,000 staff in 3 academic faculties, one school and professional and support service departments. The Finance and Procurement Office is responsible for managing the University’s income, expenditure, financial performance and procurement processes ensuring value for money in its financial activities. In addition, the department provides high quality management accounting support as well as compliance with statutory and regulatory bodies. 

The post holder is responsible for the accounting and reporting of the University’s research activities. They should ensure that these areas are maintained accurately, and that any information is provided when required. The post holder will also provide business partnering support to Research Institutes and the Core Research Facilities




	Source and nature of management provided 

	
Research Accountant




	Staff management responsibility

	
No direct management responsibility.




	Main duties and responsibilities 

	1
	Responsible for the accounting and reporting of the University’s research activity. This focuses on:

· Ensuring that directly allocated and unrecovered costs are accounted for monthly for research projects across the University.
· Providing research income and overhead estimates for in-year Finance Committee forecasts and future year planning documents across all academic departments.
· Preparing the quarterly and annual research accounts. 
· Producing variance analysis of the research financial performance against budget and forecast.
· Providing expert financial advice to financial and non-financial colleagues and develop organisational knowledge in research finances.
·  Maintaining a range of reports to individual academics and departments, for quarterly management reports, year-end information and to support future year forecasts.
· Liaising with faculties, schools, departments, the Research & Innovation Services, and the PVC research.
· Providing information for external returns including HESA, TRAC & HEBCIS and ensuring the accuracy of data provided from other internal sources
· Maintaining and developing efficient working practises.


	2
	Finance Business Partnering for the Research Institutes and Core Research Facilities.  This focuses on:

· Ensuring that the Institute Directors and Head of Core Research facilities are adequately informed as to the financial position of their departments.
· The budgetary and planning process where the post holder will assist the department in the annual planning process.
· The monitoring of actual spend and income in the year against budgets and production of quarterly reports.
· Working closely with the department to develop information sharing and mutual co-operation.
· Assisting the Institutes with annual reporting 
Calculation of the Institute overheads under the overhead model on a quarterly basis


	
You will from time to time be required to undertake other duties of a similar nature as reasonably required by your line manager. You are required to follow all University policies and procedures at all times and take account of University guidance. 
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Person Specification

	Criteria
	Essential
	Desirable

	Qualifications
	
	

	
Professional accountancy qualification

Qualified to degree level or have equivalent professional experience

	
       X


       X
	




	Experience/Knowledge
	
	

	
Experience working as a management accountant in a complex organisation.

Experience of working in the Higher Education Sector.

Experience of Business Partnering.

Knowledge of Higher Education Research

Experience of Unit4 Business World On / Agresso.

	
       X


      

       X

	



       X



       X

       X


	Skills
	
	

	
Excellent written and oral communication skills at level appropriate to liaison with senior academics and managers.

Ability to communicate complex financial concepts to a non-financial audience.

Excellent numeracy and advanced IT skills (Accounting Software, Excel and Business Objects).

Ability to think strategically and creatively and contribute to institutional policy-making.

Good interpersonal skills, including motivational and team building skills.

Ability to develop networks, prioritise tasks and solve problems.

	
       X


       X


       X


       X


       X


       X

	

















	Attributes
	
	

	
Competent, conscientious and motivated with a methodical approach to work.

Helpful and supportive manner, motivated to deliver improvements.

Able to work on their own initiative but also contribute positively to team goals.

	
       X


       X


       X
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